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Modifying Listing Carts

Accessing Saved Carts 

Saved Listing Carts can be accessed under the Listings menu by selecting My 
Saved Carts.

From this page, choose the cart you would like to modify by clicking Edit / View 
from the Actions menu, or clicking on the cart Title/Desc hyperlink.

Reordering/Removing Listings

Within the cart, you can change the order in which listings appear by dragging and dropping them into your preferred 
sequence using the        icon. You can also delete listing that are no longer relevant by using the       icon.  After making 
changes, be sure to click Save Changes to update the cart.

Adding Notes

You can add custom notes to individual listings or include general notes for the entire cart. Listing notes and cart notes 
will appear when you print or email the cart, making it easy to personalize your communication with clients.

Sharing or Converting Your Cart

From the Cart menu, you can convert the cart into a CMA, print it, email listings to a client, or remove all listings as 
needed. This allows you to easily manage, organize, and share listings based on your client’s needs.
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