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Managing Open Houses
You can access the Open Houses section directly 
from a listing (active or draft).

Open the listing and scroll down to the Upcoming 
Open Houses section to view, create, or manage 
events.

Note: Multiple open houses can be scheduled for 
the same listing.

Managing Open Houses

Scheduled open houses will appear in the Upcoming Open 
Houses section. From this section, you can:

o • Edit existing open house details
o • Remove an open house if needed

Creating an Open House 

o Open the listing you want to promote
o Scroll to the Upcoming Open Houses section
o Enter the date, start time, end time, and type
o Add any notes if needed
o Click Schedule Open House

Once scheduled, you will receive a confirmation 
email with the open house details, which you can 
share with clients. Open house information is also 
automatically included when sharing the listing, 
including in the Printer-Friendly and Links views 
(from the Share tab).
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